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PAYROLL SERVICE




Yes, I Want to Be a Direct Depositor 

Direct Deposit.   A Free Fringe Benefit -- How does it work?

Q.  May I put my pay in more than one account?  

A.  Yes.  Select up to two accounts.  They need not be at the same Bank.  If you want this option, indicate the name of the account and the dollar amount of your pay you want deposited in that account. The remainder of your pay will be deposited in the second account you name.

Q.  When does my pay get deposited into my account? 

A.  Banks and Credit Unions post their accounts before 9 AM, so your pay is in your account first thing in the morning on payday.  Posting to ATM machines is usually completed by 10 or 11 AM.

Yes.  I’d like Check-Write Payroll Service( to set up Direct Deposit for me. 

My Employer  is __________________________.

I want my pay deposited to . . . . 

My Checking  Account  (see my voided check for account number and routing number)

 My Savings Account  at _______________________________   Amount   ___________

  Account Number _________________  Routing Number  __ __ __ __ -- __ __ __ __ -- __   

                                                       ( attach voided check here )

   ( ask your bank for this information ) 


    ( ask your bank for this information )                                          

Terms and Conditions

I authorize my employer to automatically deposit my pay as instructed to my account(s) named above.

I understand that this agreement may be terminated on notification by me or my employer at any time and I understand this will be done within the reasonable time it takes to act upon it.

I authorize my employer to debit my account only to correct a previous erroneous credit (deposit) provided I am notified of the debit and the reason for it.

I have read, understood and consent to the terms and conditions stipulated on this form.

Name ___________________________   ________   ______________________________ 

( please print clearly )                  


  ( date)      
( signature ) 
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