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Application No.:  

Received by:  

 
  

 

 
   Fee Amount:     ________________ 

    Date Received:           

 

MINOR SUBDIVISION APPLICATION  
 

 
Applicant/Owner Information: 
Applicant:       Mailing Address:       

Signature:  Town/Zip:       

  Phone:       

  Email:       

 

Property Owner:       Mailing Address:       

Signature:  Town/Zip:       

(or letter of agent authorization with owner’s signature) Phone:       

 

Project Address:           Tax Map:     Lot:     

 Zoning District:      

 

Project Description:         

       

       

  

Estimated Construction Cost:       

 
 

 

 

This Minor Subdivision Application has been completed in accordance with the Subdivision Regulations of 

the Town of Hanover.  All information on the Checklist has been provided except items for which waivers 

are being sought. 

 

   

Date  Property Owner/Applicant 

 
 

 

I hereby acknowledge receipt of the Minor Subdivision Application and within 30 days the Planning Board 

shall hold a public hearing on the proposed Site Plan before taking any action thereon. 

 

   

Date  Planning Coordinator 

 
 

This application is:   ACCEPTED / REJECTED  

 Date of Planning Board Hearing 
 

 

Are waivers being sought?  Yes:  No:  



Updated 1/2008        

Notification List 
 
Complete mailing address of property owners, abutters, applicants (if different from property 

owner), consultants, architects, soil scientists, land surveyors and engineers whose seal appears 

on any plat submitted with your application.  Also include the names and addresses of any 

holders of conservation easements on the subject property or abutting properties.  Please check 

the current tax mailing list in the Town Assessor’s Office for abutters’ mailing addresses.  Date 

of address verification:        (should be within 10 days of date of submittal.) 

 

Subject Property:  Owner 

Map     Lot             

            

      

      

     Abutters, Applicants, Consultants, etc. (see above)  

Map    Lot              

            

Map    Lot              

            

Map    Lot              

            

Map    Lot              

            

Map    Lot              

            

Map    Lot              

            

Map    Lot              
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Notification List (continued) 

Map    Lot              

            

Map    Lot              

            

Map    Lot              

            

Map    Lot              

            

Map    Lot              

            

Map    Lot              

            

Map    Lot              

            

Map    Lot              

            

Map    Lot              

            

Map    Lot              

            

Map    Lot              
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Town of Hanover - Planning Board 
Minor Subdivision 

 
 

General Information  
 

A Minor Subdivision is any division of land resulting in no more than 3 lots, each fronting on an 

existing street, and not involving any new street or extension of municipal facilities nor the 

creation of any public improvements. 

 

 

Action by the Board on Request to Accept Completed Application 
 

The application shall be presented to the Board by the subdivider at a public meeting of the 

board for which notice has been given.  The Board, by motion, shall accept or reject the 

Application at the public meeting or a continued session thereof, and such action shall be noted 

on the Application and in the records of the Board. 

 

 

Action of the Board 
 

The accepted Application shall be deemed to be submitted to the Board as of the date on which 

the Board accepted the Application.  Within 30 days of such date the Board shall bring formal 

consideration of the application at a public hearing for which Notice has been given.  The Board 

shall act to approve, approve with modifications, or disapprove the Application within 65 days of 

the date the application was deemed complete.  The Board may apply to the Board of Selectmen 

prior to the expiration of the 65-day period for an extension of time not to exceed 90 days before 

acting to approve or disapprove the Application.  The subdivider may consent to an extension of 

time for the Board to act beyond the initial 65-day period on the condition that such consent shall 

be in writing and shall be made part of the Board’s record. 

 

 

Approval / Disapproval 
 

The Board shall notify the subdivider, in writing signed by the chairman, of its actions on the 

Final Plat. 

 

In case of disapproval, the grounds for such disapproval shall be set forth in writing and become 

part of the records of the Board. 
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Submission Requirements – Minor Subdivision 
Checklist 

 

This application shall conform in all respects to the Subdivision Regulations of the Town of 

Hanover.   

 

Applicant shall provide one (1) original plus seventeen (17) collated copies of the Application, 

Submission Requirements Checklist, Notification List, Plat Plan (three 24x36” and fifteen 11x 

17”), and all other supporting materials.  All items on the checklist shall be completed and 

submitted to the Planning Board Coordinator before proposal will be scheduled for 

meeting/hearing with the Planning Board. 

 

For Minor Subdivision, the map shall be drawn at a scale of no more than 100 feet per 
inch, unless otherwise specified by the Planning Board.  The Final Plat shall contain the 
following information: 
 

 6.07a 

  1. Name of municipality and subdivision; 

  2. Name and address of subdivider and designer; 

 6.07b 

  1. Completed Notification List (sheet enclosed); 

  2. Subdivisions and buildings within 100 feet of the parcel to be subdivided; 

  3. Roads, streets, and driveways within 200 feet of the parcel to be subdivided; 

 6.07c 

  1. Name and seal of engineer and/or land surveyor licensed by the State of New  

   Hampshire who prepared the Final Plat; 

 6.07d 

  1. A general site location map locating the proposed Minor Subdivision Boundaries 

   in relation to major roads; 

 6.07e 

  1. Boundaries and areas of the entire parcel referenced to a public street intersection 

   or USGS bench mark; 

  2. North point, bar scale; 

  3. Date and dates of any revisions; 

  4.  The Board may waive the requirements of a perimeter survey for the entire parcel 

  

 

and may require specific data only for lots which sale or lease is contemplated; in 

such instances, the Final Plat shall include a general map insert which indicates 

approximately the size and shape of the entire parcel to be subdivided; 

    

 6.07f 

  1. Approximate contour lines at 10-foot intervals for the entire parcel, sketched from 

   a standard USGS map or Town base map; 
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 6.07g 

  1. Existing and proposed building sites and lot lines; 

  2. Angles and dimensions; 

  3. Lot sizes in square feet and acres; 

  4. Consecutive numbering of lots; 

 6.07h 

  1. Location of existing and proposed easements; 

  2. Deed restrictions; 

  3. Building set-back lines; 

  4. Parks and other open space; 

  5. Water courses; 

  6. Significant natural and man-made features; 

 6.07i 

  1. Soil test data, sewage disposal information and approvals as required in Article 1 

   11.07; 

Requirements 6.07j 2. and 6.07k will be addressed at a Planning Staff meeting – A staff 

report will be issued; 

 

 6.07j 

  1. Where the Minor Subdivision is to be served by public water supply or sewers,  

   the Plat shall show the location of such existing service;  

  2. A statement from the municipal department or company involved attesting to the  

   availability of such service shall be submitted; 

 6.07k 

  1. A statement from the Fire Chief of the Hanover Fire Department with comments  

   and recommendations for fire protection and emergency access; 

 6.07l 

  1. Boundaries and designations of zoning districts within the subdivision; 

  2. Municipal boundary, if any; 

  3. Land use designations from the Zoning Ordinance; 

 11.07a 

  1. When the proposed subdivision will be connected to the Hanover Municipal  

  
 

Sewer System or other state approved central sewage system the requirements 

of Hanover Highway form 102 shall be met; 

 11.07b 

  1. When the proposed subdivision with lots 5 acres or less will not be connected to a  

  

 

central sewage system, all proposed lots shall include an “approved for subdivision 

building purposes” for at least one subsurface disposal system on each lot in 

accordance with the most recent regulations of the NHWS&PCC; 
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 11.07c 

  1. When the proposed subdivision (minor subdivision with lots larger than 5 acres) 

  
 

will not be connected to a central sewage system, State approval may not be 

required, as follows: 

  

 

 

1. For lots greater than 5 acres an opinion by a registered professional 

engineer, when supported by soil data, that a suitable site for a subsurface 

disposal system exists may be substituted for State approval; 

  
 

 

2. For lots larger than 10 acres a request for a waiver from the requirement in 

(c.1) may be made, when supported by soil data; 

 11.07d 

  1. In all instances where State review has not been obtained, the Plat shall specifically 

  
 

indicate for each lot that NHWS&PCC “approval for subdivision for building 

purposes” has not been granted; 

 

 
 

 

 
FINAL PLAT 
 

The Final Plat shall be submitted with two (2) wash off mylars, three (3) 24”x36” copies and 

seventeen (17) 11” x 17” paper prints.  Space shall be reserved on the Plat for endorsement by 

the Board.   The Final Plat shall contain the following statements: 

 

“The Subdivision Regulations of the Town of Hanover and the Notice of Action are a 

part of this plat, and approval of the Plat requires the completion of all the requirements 

of the Notice of Action and said Subdivision Regulations excepting only any relaxation 

of requirements granted in writing by the Board.” 

 

 

 

 

 

 

ALL SUBMITTALS MUST BE RECEIVED BY NOON 
OF THE SUBMISSION DEADLINE DATE. 

 

 

 

 

 


